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Q-21-700 
PRESSURE REDUCING VALVE (PRV)  

 
 INSTRUCTIONS 

 
1. QUOTATION SUBMISSION:  Quotations are to be enclosed in a sealed opaque envelope 

bearing  the name of the Quoter and marked “QUOTATION – (Q-21-700) PRESSURE 
REDUCING  VALVE (PRV)” Quotations are to be addressed to the Washington County 
Purchasing  Department, Washington County Administration Complex, 100 West 
Washington Street, Third  Floor, Suite 3200, Hagerstown, MD 21740.  Please direct all 
inquiries to Brandi Naugle,  CPPB, Buyer at 240-313-2330, fax 240-313-2331.  Facsimile 
or Electronic Bids will not be accepted. 

  
NOTE:  All Quoters must enter the Washington County Administrative Complex through 
either the front door at the 100 West Washington Street entrance or through the rear 
entrance (w/blue canopy roof) which is handicap accessible and must use the elevator to 
access the Purchasing Department to submit their quote and/or to attend the Pre-Bid 
Conference/Teleconference and/or the Quote Opening.  Alternate routes are controlled by 
a door access system.  The general public will be subject to wand search and will be 
required to remove any unauthorized items from the building prior to entry.  Prohibited 
items include but are not limited to:  Weapons of any type; Firearms, ammunition, and 
explosive devices; Cutting instruments of any type - including knives, scissors, box 
cutters, work tools, knitting needles, or anything with a cutting edge, etc.; Pepper spray, 
mace or any other chemical defense sprays; and Illegal substances. 
 

2. PRE-QUOTATION CONFERENCE/TELECONFERENCE:   
 A Pre-Quote Conference/Teleconference will be held in person in the Washington County 

Administration Complex Conference Room 3000, Third Floor, 100 West Washington Street, 
Hagerstown, Maryland on Wednesday, October 27, 2021, at 10:00 A.M (EDT/EST).  All 
interested quoters wishing to take part in the meeting by teleconference shall call 240-313-2330 
prior to the meeting to receive instructions.  All interested quoters are requested to take part in 
the conference.  Participation in the meeting is not mandatory but is strongly encouraged. 

 
3. QUOTATION OPENING:  Quotations must be received and time-stamped in the Purchasing 

Department no later than 3:00 P.M., (EDT/EST) Wednesday, November 17, 2021, after 
which time they will be publicly opened and read aloud in the presence of County personnel in 
Conference Room 3000. All interested parties are invited to attend the reading of the quotes or 
for those quoters that are interested in only hearing a reading of quotes shall call 240-313-2330 
for instructions prior to the reading. 

 
4. AWARD OF CONTRACT:  Washington County shall award the contract to the responsible, 

responsive low Quoter based on the total sum for the product.  Carelessness in quoting prices, 
or in preparation of quotation otherwise, will not relieve the Quoter.  Erasures or changes in 
quotations must be initialed.  Upon approval of the cost proposal, it is the County’s intent to 
issue a Notice to Proceed (purchase order) within ten (10) days. 

 
5. DELIVERY LOCATIONS:  Quoters shall guarantee delivery of equipment, no later than 

ninety (90) consecutive calendar days after notice of award.  All items shall be delivered F.O.B. 
Destination, delivery charges shall be included in the bid.  The successful Quoter shall deliver 
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