




 

REVISED Form of Proposal – First Delivery (Revised 4/5/19 via Addendum No. 1) 

Printing of Stationery for Various County Departments 

Q-19-671              _____________________________________ 

Page 9 Quoter’s Name 

PRINTING OF STATIONERY FOR VARIOUS COUNTY DEPARTMENTS 

Q-19-671 
 

REVISED FORM OF PROPOSAL – FIRST DELIVERY 

(refer to Specifications section, page 6, for envelope details correlating with envelope type) 

Item 

No. 
Description / Written Price for Total Quantity 

Quantity 

(each) 

Figure Price 

(in numerical form) 

1 

WASHINGTON COUNTY AGRICULTURAL EDUCATION CENTER, 7313 Sharpsburg Pike, Boonsboro, MD  21713-2431: 

a 

Letterhead 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

500 
$_______________________ 

(written in numerals) 

b 

Envelope type B with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

500 
$_______________________ 

(written in numerals) 

2 

WASHINGTON COUNTY RURAL HERITAGE MUSEUM, 7313 Sharpsburg Pike, Boonsboro, MD  21713-2431: 

a 

Letterhead 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

500 
$_______________________ 

(written in numerals) 

b 

Envelope type B with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

1,000 
$_______________________ 

(written in numerals) 

3 

WASHINGTON COUNTY ALTERNATIVE SANCTIONS, 35 West Washington Street, Suite 103, Hagerstown, MD  21740-4833: 

a. 

Envelope type D with return address and “Return Service Requested”  
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

5,000 
$_______________________ 

(written in numerals) 
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Printing of Stationery for Various County Departments 
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Page 10 Quoter’s Name 

PRINTING OF STATIONERY FOR VARIOUS COUNTY DEPARTMENTS 

Q-19-671 
 

REVISED FORM OF PROPOSAL – FIRST DELIVERY 

(refer to Specifications section, page 6, for envelope details correlating with envelope type) 

Item 

No. 
Description / Written Price for Total Quantity 

Quantity 

(each) 

Figure Price 

(in numerical form) 

4 

WASHINGTON COUNTY DIVISION OF BUDGET & FINANCE, Washington County Administration Complex, 100 West Washington 

Street, Room 3100, Hagerstown, MD 21740-4776: 

a. 

Letterhead 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

1,000 
$_______________________ 

(written in numerals) 

b. 

Envelope Type E with Washington County Treasurer’s Office, Washington County Office 

Building, 35 West Washington Street, Suite 102, Hagerstown, MD, 21740-4868 recipient 

address 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

5,000 
$_______________________ 

(written in numerals) 

c. 

Envelope Type D with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

5,000 
$_______________________ 

(written in numerals) 

d. 

Envelope Type C with (PRESORTED FIRST-CLASS MAIL U.S. POSTAGE PAID 

HAGERSTOWN, MD PERMIT NO. 151) in postage area, return address, and “Return Service 

Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

5,000 
$_______________________ 

(written in numerals) 

  



 

REVISED Form of Proposal – First Delivery (Revised 4/5/19 via Addendum No. 1) 

Printing of Stationery for Various County Departments 
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Page 11 Quoter’s Name 

PRINTING OF STATIONERY FOR VARIOUS COUNTY DEPARTMENTS 

Q-19-671 
 

REVISED FORM OF PROPOSAL – FIRST DELIVERY 

(refer to Specifications section, page 6, for envelope details correlating with envelope type) 

Item 

No. 
Description / Written Price for Total Quantity 

Quantity 

(each) 

Figure Price 

(in numerical form) 

5 

WASHINGTON COUNTY ASSIGNMENT CLERK, CIRCUIT COURT, Washington County Court House Annex, 24 Summit Avenue, 

Hagerstown, MD  21740-4896: 

a. 

Envelope Type G with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

6,000 
$_______________________ 

(written in numerals) 

6 

WASHINGTON COUNTY DIVISION OF CONSTRUCTION, 80 West Baltimore Street, Hagerstown, MD  21740-6003: 

a. 

Envelope Type B with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

500 
$_______________________ 

(written in numerals) 

7 

WASHINGTON COUNTY OFFICE OF THE COUNTY ATTORNEY, Washington County Administration Complex, 100 West Washington 

Street, Suite 1101, Hagerstown, MD  21740: 

a. 

Envelope Type A with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

1,000 
$_______________________ 

(written in numerals) 

8 

WASHINGTON COUNTY OFFICE OF GRANT MANAGEMENT, Washington County Administration Complex, 100 West Washington 

Street, Room 2200, Hagerstown, MD 21740: 

a. 

Envelope Type B with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

500 
$_______________________ 

(written in numerals) 
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Page 12 Quoter’s Name 

PRINTING OF STATIONERY FOR VARIOUS COUNTY DEPARTMENTS 

Q-19-671 
 

REVISED FORM OF PROPOSAL – FIRST DELIVERY 

(refer to Specifications section, page 6, for envelope details correlating with envelope type) 

Item 

No. 
Description / Written Price for Total Quantity 

Quantity 

(each) 

Figure Price 

(in numerical form) 

9 

WASHINGTON COUNTY DEPARTMENT OF WATERY QUALITY, 16232 Elliott Parkway, Williamsport, MD 21795-4083: 

a. 

Envelope Type B with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

2,000 
$_______________________ 

(written in numerals) 

10 

WASHINGTON COUNTY BOARD OF ELECTIONS, Washington County Office Building, 35 West Washington Street, Room 101, 

Hagerstown, MD 21740-4833: 

a. 

Envelope Type B with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

2,000 
$_______________________ 

(written in numerals) 

b. 

Envelope Type D with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

500 
$_______________________ 

(written in numerals) 
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Page 13 Quoter’s Name 

PRINTING OF STATIONERY FOR VARIOUS COUNTY DEPARTMENTS 

Q-19-671 
 

REVISED FORM OF PROPOSAL – FIRST DELIVERY 

(refer to Specifications section, page 6, for envelope details correlating with envelope type) 

Item 

No. 
Description / Written Price for Total Quantity 

Quantity 

(each) 

Figure Price 

(in numerical form) 

11 

WASHINGTON COUNTY DIVISION OF HEALTH & HUMAN SERVICES, DEPARTMENT OF HUMAN RESOURCES, Washington 

County Administration Complex, 100 West Washington Street, Room 2300, Hagerstown, MD  21740-4735: 

a. 

Letterhead 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

1,500 
$_______________________ 

(written in numerals) 

b. 

Envelope Type B with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 
__________________________________________________________________________________ CENTS 

3,500 
$_______________________ 

(written in numerals) 

12 

WASHINGTON COUNTY NARCOTICS TASK FORCE, P. O. Box 622, Maugansville, MD  21767-0622: 

a. 

Letterhead 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

1,000 
$_______________________ 

(written in numerals) 

  



 

REVISED Form of Proposal – First Delivery (Revised 4/5/19 via Addendum No. 1) 

Printing of Stationery for Various County Departments 

Q-19-671              _____________________________________ 
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PRINTING OF STATIONERY FOR VARIOUS COUNTY DEPARTMENTS 

Q-19-671 
 

REVISED FORM OF PROPOSAL – FIRST DELIVERY 

(refer to Specifications section, page 6, for envelope details correlating with envelope type) 

Item 

No. 
Description / Written Price for Total Quantity 

Quantity 

(each) 

Figure Price 

(in numerical form) 

13 

WASHINGTON COUNTY DIVISION OF PLAN REVIEW & PERMITTING, 80 West Baltimore Street, Hagerstown 21740-6003: 

a. 

Envelope Type B with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

2,500  

b. 

Envelope Type C with (PRESORTED FIRST CLASS MAIL U.S. POSTAGE PAID 

HAGERSTOWN, MD PERMIT NO. 151) in postage area, return address, and “Return Service 

Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

1,500  

c. 

Envelope Type D with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

2,500  

14 

WASHINGTON COUNTY DIVISION OF PUBLIC WORKS, Washington County Administration Complex, 100 West Washington Street, 

Suite 2400, Hagerstown, MD  21740 

a. 

Letterhead 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

500 
$_______________________ 

(written in numerals) 
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Page 15 Quoter’s Name 

PRINTING OF STATIONERY FOR VARIOUS COUNTY DEPARTMENTS 

Q-19-671 
 

REVISED FORM OF PROPOSAL – FIRST DELIVERY 

(refer to Specifications section, page 6, for envelope details correlating with envelope type) 

Item 

No. 
Description / Written Price for Total Quantity 

Quantity 

(each) 

Figure Price 

(in numerical form) 

15 

WASHINGTON COUNTY SOLID WASTE DEPARTMENT, 12630 Earth Care Road, Hagerstown, MD, 21740-2189: 

a. 

Letterhead 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

500 
$_______________________ 

(written in numerals) 

16 

OFFICE OF THE STATE’S ATTORNEY FOR WASHINGTON COUNTY, Washington County Office Building, 33 West Washington 

Street, Room 302, Hagerstown, MD  21740-4888 

a. 

Letterhead 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

7,500 
$_______________________ 

(written in numerals) 

b. 

Envelope Type D with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

5,000 
$_______________________ 

(written in numerals) 

17 

WASHINGTON COUNTY TRANSIT DEPARTMENT, 1000 West Washington Street, Hagerstown, MD  21740-5212 

a. 

Letterhead 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

500 
$_______________________ 

(written in numerals) 

b. 

Envelope Type B with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 
 

__________________________________________________________________________________ CENTS 

1,000 
$_______________________ 

(written in numerals) 
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Printing of Stationery for Various County Departments 
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Page 16 Quoter’s Name 

PRINTING OF STATIONERY FOR VARIOUS COUNTY DEPARTMENTS 

Q-19-671 
 

REVISED FORM OF PROPOSAL – FIRST DELIVERY 

(refer to Specifications section, page 6, for envelope details correlating with envelope type) 

Item 

No. 
Description / Written Price for Total Quantity 

Quantity 

(each) 

Figure Price 

(in numerical form) 

18 

WASHINGTON COUNTY WEED CONTROL, Washington County Administration Building, 100 West Washington Street, Hagerstown, MD  

21740 

a. 

Envelope Type F with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

1,500 
$_______________________ 

(written in numerals) 
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Printing of Stationery for Various County Departments 

Q-19-671              _____________________________________ 

Page 17 Quoter’s Name 

PRINTING OF STATIONERY FOR VARIOUS COUNTY DEPARTMENTS 

Q-19-671 
 

REVISED FORM OF PROPOSAL – SECOND DELIVERY 

(refer to Specifications section, page 6, for envelope details correlating with envelope type) 

Item 

No. 
Description / Written Price for Total Quantity 

Quantity 

(each) 

Figure Price 

(in numerical form) 

19 

WASHINGTON COUNTY DIVISION OF BUDGET & FINANCE, Washington County Administration Complex, 100 West Washington 

Street, Room 3100, Hagerstown, MD 21740-4776: 

a. Envelope Type E with Washington County Treasurer’s Office, Washington County Office 

Building, 35 West Washington Street, Suite 102, Hagerstown, MD, 21740-4868 recipient 

address 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

10,000 
$_______________________ 

(written in numerals) 

b. Envelope Type C with (PRESORTED FIRST CLASS MAIL U.S. POSTAGE PAID 

HAGERSTOWN, MD PERMIT NO. 151) in postage area, return address, and “Return Service 

Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

5,000 
$_______________________ 

(written in numerals) 

20 

WASHINGTON COUNTY DIVISION OF EMERGENCY SERVICES, 16232 Elliott Parkway, Williamsport, MD  21795-4083 

a. 

Envelope Type C with (PRESORTED FIRST CLASS MAIL U.S. POSTAGE PAID 

HAGERSTOWN, MD PERMIT NO. 151) in postage area, return address, and “Address 

Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

5,000 
$_______________________ 

(written in numerals) 
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Printing of Stationery for Various County Departments 

Q-19-671              _____________________________________ 

Page 18 Quoter’s Name 

PRINTING OF STATIONERY FOR VARIOUS COUNTY DEPARTMENTS 

Q-19-671 
 

REVISED FORM OF PROPOSAL – SECOND DELIVERY 

(refer to Specifications section, page 6, for envelope details correlating with envelope type) 

Item 

No. 
Description / Written Price for Total Quantity 

Quantity 

(each) 

Figure Price 

(in numerical form) 

21 

WASHINGTON COUNTY DEPARTMENT OF PARKS & FACILITIES, 1307 South Potomac Street, Hagerstown, MD  21740-7300 

a. 

Envelope Type B with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

500 
$_______________________ 

(written in numerals) 

b. 

Envelope Type D with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

500 
$_______________________ 

(written in numerals) 



 

REVISED Form of Proposal – Third Delivery (Revised 4/5/19 via Addendum No. 1) 

Printing of Stationery for Various County Departments 

Q-19-671              _____________________________________ 

Page 19 Quoter’s Name 

PRINTING OF STATIONERY FOR VARIOUS COUNTY DEPARTMENTS 

Q-19-671 
 

REVISED FORM OF PROPOSAL – THIRD DELIVERY 

(refer to Specifications section, page 6, for envelope details correlating with envelope type) 

Item 

No. 
Description / Written Price for Total Quantity 

Quantity 

(each) 

Figure Price 

(in numerical form) 

22 

WASHINGTON COUNTY DIVISION OF BUDGET & FINANCE, Washington County Administration Complex, 100 West Washington 

Street, Room 3100, Hagerstown, MD 21740-4776: 

a. 

Envelope Type E with Washington County Treasurer’s Office, Washington County Office 

Building, 35 West Washington Street, Suite 102, Hagerstown, MD, 21740-4868 recipient 

address 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

10,000 
$_______________________ 

(written in numerals) 

b. 

Envelope Type C with (PRESORTED FIRST CLASS MAIL U.S. POSTAGE PAID 

HAGERSTOWN, MD PERMIT NO. 151) in postage area, return address, and “Return Service 

Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

5,000 
$_______________________ 

(written in numerals) 
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Page 20 Quoter’s Name 

PRINTING OF STATIONERY FOR VARIOUS COUNTY DEPARTMENTS 

Q-19-671 
 

REVISED FORM OF PROPOSAL – THIRD DELIVERY 

(refer to Specifications section, page 6, for envelope details correlating with envelope type) 

Item 

No. 
Description / Written Price for Total Quantity 

Quantity 

(each) 

Figure Price 

(in numerical form) 

23 

WASHINGTON COUNTY BOARD OF ELECTIONS, Washington County Office Building, 35 West Washington Street, Room 101, 

Hagerstown, MD 21740-4833: 

a. 

Letterhead 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

500 
$_______________________ 

(written in numerals) 

b. 

Envelope Type B with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 
__________________________________________________________________________________ CENTS 

4,000 
$_______________________ 

(written in numerals) 

c. 

Envelope Type D with return address and “Return Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

500 
$_______________________ 

(written in numerals) 

24 

WASHINGTON COUNTY DIVISION OF EMERGENCY SERVICES, 16232 Elliott Parkway, Williamsport, MD  21795-4083 

a. 

Envelope Type D with return address and “Address Service Requested” 
 

__________________________________________________________________________________ DOLLARS 

 

__________________________________________________________________________________ CENTS 

1,000 
$_______________________ 

(written in numerals) 



 

REVISED Form of Proposal – Total All Deliveries (Revised 4/5/19 via Addendum No. 1) 

Printing of Stationery for Various County Departments 

Q-19-671              _____________________________________ 

Page 21 Quoter’s Name 

PRINTING OF STATIONERY FOR VARIOUS COUNTY DEPARTMENTS 

Q-19-671 
 

REVISED FORM OF PROPOSAL – TOTAL FOR ALL DELIVERIES 

 

Description / Written Price for Total Quantity 
Figure Price 

(in numerical form) 

TOTAL SUM: (Total of all items [1-24] above) 
 

 

__________________________________________________________________________________ DOLLARS 
 

 

__________________________________________________________________________________ CENTS 

$_______________________ 

(written in numerals) 
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Printing of Stationery for Various County Departments 

Q-19-671 

Page 22 

 

VENDOR’S COMPANY/FIRM:  _______________________________________________________ 

 

ADDRESS:  ________________________________________________________________________ 

 

CITY, STATE, ZIP:  _________________________________________________________________ 

 

AUTHORIZED SIGNATURE:  _________________________________________________________ 

 

NAME AND TITLE PRINTED:  ________________________________________________________ 

 

TELEPHONE / FAX NUMBER:  __________________________ / ____________________________ 

 

E-MAIL ADDRESS:  _________________________________________________________________ 

 

DATE: ________________________  

 

FEDERAL EMPLOYER’S IDENTIFICATION NO. _________________________________________ 



100 West Washington Street, Room 2300 | Hagerstown, MD 21740-4735 | P: 240.313.2350 | F: 240.313.2351 | TDD: 711

WWW.WASHCO-MD.NET

DIVISION OF
HEALTH & HUMAN SERVICES

DEPARTMENT OF HUMAN RESOURCES
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DEPARTMENT OF HUMAN RESOURCES
Washington County Administration Complex 
100 West Washington Street, Room 2300 
Hagerstown, MD 21740-4735

Return Service Requested

Sample:  Pantone 295 C Blue

 Attachment No. 4
  Sample Envelope
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