
OFFICE OF GRANT MANAGEMENT 
TIP JAR OPERATOR'S LICENSE APPLICATION PROCEDURE 

The following is the procedure for making application for a license to operate a tip jar in accordance with Sections 13-2414, el seq. of the 
Criminal Law Article of the Annotated Code of Maryland. 

Before an application will be processed, the applicant (or another person where indicated) must: 

► Complete the application in its entirety.

► The highest ranking official of your business or organization must sign the application (President, Exec.
Director, etc.). There will be no exceptions to this policy.

► Complete and have notarized the PRIOR RECORD AFFIDAVIT for each person included on the
application

► If the applicant is a sole proprietorship an affidavit must be notarized for each partner; if the applicant
is a partnership an affidavit must be notarized for each member or officer; if the applicant is a limited

liability company an affidavit must be notarized for each officer; if the applicant is a corporation,

unincorporated association, or other legal entity an affidavit must be notarized for each officer.
** Thi:; item must be re-submitted each fiscal year. **

► Submit a check or money order in the amount of $250.00 payable to the "Washington County Treasurer."

► Attach an enlarged copy of the driver's license for each person listed on the application.

► Ensure that all taxes due to any government entity are paid. A "past due" obligation to any government
entity will result in a denial of your application.

► Holders of an alcoholic beverage license must attach a valid copy of your Liquor License to sell alcoholic
beverages.

► Attach a copy of your valid Trader's or Restaurant License issued by the Circuit Court.

► For a religious, fraternal, civic, veterans, or charitable organization, attach a copy of your IRS tax
exemption determination letter. If you are not a tax-exempt organization, then attach evidence of your
status as a religious, fraternal, civic, veterans, or charitable organization (such as a copy of your charter)
or a letter signed by your corporate officers stating your purpose and history and the date of your
organization. A sportsmen's association must submit a copy of its IRS Section S0l(c)-determination
letter.

► A corporation, limited partnership, limited liability partnership, and limited liability company must be
incorporated with the State Department of Assessments and Taxation, and your status with the agency
must be in "Good Standing" as indicated by the SDAT database. Any deviation from this status must be
rectified prior to obtaining a license.

The completed application with all required attachments should be submitted to: 

Office of Grant Management 
100 W. Washington Street, Room 1601 
Hagerstown, MD 21740 
240-313-2040

F ALS . OMITTED. OR Ml LEADING INFORMA Tl ON PROV ID D IN THIS APP LI CA Tf ON WILL 
CONSTITUTE GROUNDS FOR DENYING A LICENSE. OR MAY RESULT IN THE IMMEDIATE 
REVOCATION OF AN ISSUED LICENSE. 
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