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CONCRETE SLAB REMOVAL AND REPLACEMENT FOR 

 THE BOARD OF ELECTIONS RENOVATION 
 

 NOTICE TO QUOTERS & INSTRUCTIONS 
 
1. QUOTATION SUBMISSION:  Quotations are due by e-mail (ECQuotes@washco-md.net), fax 

(240-313-2401) or delivery.  If delivered, the quotation shall be enclosed in a sealed opaque 
envelope bearing the name of the Quoter and marked “QUOTATION – CONCRETE SLAB 
REMOVAL AND REPLACEMENT FOR THE BOARD OF ELECTIONS RENOVATION” 
Quotations are to be addressed to Washington County Division of Engineering, Washington 
County Administrative Annex, 80 West Washington Street, Hagerstown, MD 21740.  Please direct 
all general inquiries to Scott Hobbs, Director.  Quotations must be received no later than 
Wednesday, February 26, 2020 at 4:00 P.M. 

 
2. SITE VISITS: It is strongly encouraged that each Bidder submitting a quotation for this work 

examine the site and thoroughly satisfy himself/herself to the conditions under which he/she will 
operate or that will in any manner affect any work under his/her contract.  The Bidder shall accept 
the site as he/she finds them. All proposals shall take into consideration all conditions that may 
affect the work.  No allowance shall be made to any Bidder for negligence in this respect.  The 
County is available to show access to the property anytime between the hours of 7:30a-4:30p 
Monday Through Friday before the quotation due date.  It is the responsibility of the bidder to 
make the necessary arrangements to view the property. 

 
3. AWARD OF CONTRACT:  The Total Lump Sum Quotation will be used as a basis for 

evaluation of quotations and award of the Contract.  If an award of Contract is made, it will be 
made to the responsible Bidder who submits the lowest, responsive quotation.  Carelessness in 
quoting prices, or in preparation of quotation otherwise, will not relieve the Quoter.  Erasures or 
changes in quotations must be initialed. 

 
4. DISPUTES:  In cases of disputes as to whether or not an item or service quoted or delivered meets 

specifications, the decision of the County Commissioners or authorized representative shall be 
final and binding on both parties.  

 
5. EQUAL OPPORTUNITY: The Board of County Commissioners of Washington County, 

Maryland does not discriminate on the basis of race, color, national origin, sex, religion, age and 
disability in employment or the provision of services. 

 
6. EXCEPTION:  The submission of a quote shall be considered an agreement to all items, 

conditions, and specifications provided herein and in the various quotation documents unless 
specifically noted otherwise in the proposal. 

 
7. INSURANCE:  Upon request and prior to execution of contract, the successful contractor must 

show Evidence of Insurance as outlined in the attached copy of Washington County Policy No. P-
4 (Attachment No. 1). 
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every nature whatsoever or as may be necessary to complete the work as described in the 
specifications. The County will waive the permit fees for permits issued under County jurisdiction. 

 
12. PAYMENT:  Payment will be made within thirty (30) days after satisfactory acceptance.  Invoices 

shall be submitted in duplicate to Mr. Brennan Garrett, Senior Architectural Project Manager, 
Washington County Division of Engineering, Hagerstown, Maryland 21740.  Invoices submitted 
without clear, concise, readable, definitive information shall be returned for clarification, and may 
delay payment.  Invoices must include the site name and the Washington County-issued Purchase 
Order (P.O.) number. 

 
13. PAYMENT OF COUNTY AND MUNICIPAL TAXES:  Effective October 1, 1993, in 

compliance with Section 1-106(b)(3) of the Code of the Public Local Laws of Washington County, 
Maryland, "If a Bidder has not paid all taxes owed to the County or a municipal corporation in the 
County, the County Commissioners may reject the Bidder's bid." 

 
14. POLITICAL CONTRIBUTION DISCLOSURE:  In accordance with Maryland Code, State 

Finance and Procurement Article, §17-402, the Bidder shall comply with Maryland Code, Election 
Law Article, Title 14, which requires that every person that enters into contracts, leases, or other 
agreements with the State, a county, or any incorporated municipality, or their agencies during a 
calendar year in which the person receives in the aggregate $100,000 or more, shall file with the 
State Administrative Board of Election Laws a statement disclosing contributions in excess of 
$500 made during the reporting period to a candidate for elective office in any primary or general 
election.  The statement shall be filed with the State Administrative Board of Election Laws:  (1)  
before a purchase or execution of a lease or contract by the State, a county, an incorporated 
municipality or their agencies, and shall cover the preceding two (2) calendar years; and (2) if the 
contribution is made after the execution of a lease or contract, then twice a year, throughout the 
contract term, on:  (a) February 5, to cover the 6-month period ending January 31; and (b) August 
5, to cover the 6-month period ending July 31. 

 
15. RESERVATIONS:  The Board of County Commissioners of Washington County, Maryland, 

reserves the right to accept or reject any or all quotes, to waive   formalities, informalities and 
technicalities therein.  The Board reserves the right to contact a Quoter for clarifications and may, 
at its sole discretion, allow a Quoter to correct any and all formalities, informalities and 
technicalities in the best interest of the Washington County. 

  
16. SALES TAX:  The County is exempt from State of Maryland Sales Tax. The County’s Sales Tax 

Exemption Number is 3000129-2.  The Bidder is responsible to make any necessary inquiries and 
investigations with regulating state agencies to obtain a determination of tax exemptions in his/her 
quotation.  

 
17. WORK SITE DAMAGES: Any damage to finished surfaces, surrounding areas, building, etc., 

shall be repaired to the damaged party’s satisfaction at the Contractor’s expense. 
 
18. FINAL ACCEPTANCE SIGN-OFF: Final acceptance shall take place after all deficiencies 

noted by the Washington County Project Manager have been corrected to his/her satisfaction. 
 
19. PRICES VALID: All quoted prices shall be valid for ninety (90) consecutive calendar days after 

submission of quote. 
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Quotation 
 

CONCRETE SLAB REMOVAL AND REPLACEMENT  
FOR THE BOARD OF ELECTIONS RENOVATION 

 
TASK ORDER OF WORK 

 
1.  SUMMARY: 
 

A. This work includes providing all material, labor, equipment, tools, and incidentals 
necessary to completely remove and dispose of approximately 1,360 square feet of existing 
concrete slab/tile flooring as designated on the attached Project Drawing.  This work also 
includes providing and placing additional stone as needed to prepare for placement of the 
new slab.   

 
B. The new slab shall be 4-inch thick 3,500 psi concrete with 6x6-W2.9 x W2.9 welded wire 

reinforcement and 6-mil poly vapor retarder.  Placement of new slab shall be installed by 
the Contractor after the owner has completed the installation of underground plumbing.  
Surface of new concrete slab shall be level with adjacent building slab.  The work shall 
include coordination with other trades as needed to complete the renovation of the building.  
The Contractor shall submit all applicable material specifications and samples to the 
County for review and approval prior to the start of the work.  Work will be performed 
with the floor unoccupied except for other trades that may be working in the same area. 
 

C. Additional information is attached hereto for informational purposes: 
 

Attachment No. 1 – Insurance Requirements 
  Attachment No. 2 – Project Drawings 
  Attachment No. 3 – Photos 
  Attachment No. 4 – General Conditions for Construction Contracts  

 
D. Unless otherwise advised, Brennan Garrett, Senior Architectural Project Manager, shall be 

the Owner’s designated representative and point of contact for all matters relating to the 
performance of this work. 

 
E. The Contractor shall complete the work described herein within the time specified herein 

following receipt of a written notice to proceed (purchase order) from the Owner. 
 

F. All work associated with this proposal shall be completed in accordance with the applicable 
standards, codes, laws and regulations adopted by the Authority Having Jurisdiction (AHJ).  
This project is located within the State of Maryland, County of Washington, and the City 
of Hagerstown. 

 
G. The Contractor shall take all necessary precautions for the protection of the work and safety 

of the public, all as indicated in the MUTCD.   
 
H. The Contractor shall notify MISS UTILITY at (800) 257-7777 to arrange for stakeout of 

utilities at least five days before starting any construction.  
 

I. The location for the project is:  17718 Virginia Avenue, Hagerstown MD. 
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FORM OF PROPOSAL 
  
 
 
 
TO:        FROM: 
 
The Board of County Commissioners   ____________________________________ 
of Washington County, Maryland    ____________________________________ 
c/o Washington County Division of Engineering  ____________________________________ 
Washington County Administrative Annex 
80 West Baltimore Street     DATE:  ____________________________ 
Hagerstown, MD  21740 
 
QUOTATION DUE:  Wednesday, February 25, 2020  
     4:00 P.M. 
 
Ladies/Gentlemen: 
 

We hereby submit our proposal for:  
 

CONCRETE SLAB REMOVAL AND REPLACEMENT FOR  
THE BOARD OF ELECTIONS RENOVATION 

 
Having examined the site and being familiar with pertinent local conditions affecting the work and 

having carefully examined the contents of this Quotation Package, Request for Quotation, Notice to 
Quoters/Instructions, and Task Order of Work/Specifications bearing the project title, and including 
 

Addenda (if any): 
 

Addendum No.                                      Dated ________________  
 
and having received clarification on all items of conflict or upon which any doubt arose, the undersigned 
proposes to furnish all labor, materials and equipment called for by the said documents for the entire work, 
in strict accordance with the specifications, for the stipulated total lump sum of: 
 
 
Total Lump Sum Price: 
 
______________________________________________________ DOLLARS ($_________________) 
    Written       Figures 
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FIRM NAME AND ADDRESS: _________________________________________________________ 
 
____________________________________________________________________________________ 
 
BY (Signature):  ______________________________________________________________________ 
 
NAME AND TITLE (Printed):  __________________________________________________________ 
 
TELEPHONE NO:  ___________________________________________________________________ 
 
FAX NUMBER:  _____________________________________________________________________ 
 
E-MAIL ADDRESS:  _________________________________________________________________ 
 
DATE:  _____________________________________________________________________________ 
 
FEDERAL EMPLOYER’S IDENTIFICATION NUMBER: ___________________________________ 
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(c) If the lowest responsible Bidder is not notified of the County’s acceptance of
his/her Bid within ninety (90) calendar days of Bid opening or the time or date otherwise 
specified in the contract documents, the Bidder shall have the right to withdraw his/her Bid 
without penalty. 

(d) By executing the Contract, the Contractor represents that he/she understands the
Contract Documents, has obtained clarification as to the intent of these documents, has visited 
the site, familiarized himself with the local conditions under which the Work is to be performed, 
and correlated his/her observations with the requirements of the Contract Documents.  It is 
assumed the Contractor has obtained, before award of the Contract, clarification of all questions 
as to the intent of the Contract Documents, and any conflict between two or more items in 
Contract Documents.  Should Contractor fail to obtain such clarification, then the Engineer shall 
direct work to proceed by the method indicated, specified or required by Contract Documents 
which will produce the best results, as judged by the Engineer.  Such direction by Engineer shall 
not constitute a basis for any claim for extra cost by Contractor. 

GC-3.05 FAILURE TO EXECUTE CONTRACT 

(a) Failure of the Bidder to execute the Contract and file acceptable Performance and
Payment Bonds within the time aforesaid shall be just cause for the annulment of the Award. 
The County may then issue an Award to the next lowest responsive, responsible Bidder or the 
work may be re-advertised and constructed under Contract or otherwise, as the County may 
decide.  The Contractor shall immediately upon demand pay over to the County the difference 
between the amount of his/her Bid and such larger amount for which the County may, in good 
faith contract with another party to perform the work covered by Contractor’s bid, plus an 
additional sum of Two Thousand Dollars ($2,000.00) representing the reasonable approximation 
of damages suffered by the County for administrative expenses arising out of the Contractor’s 
failure to execute the Contract and/or file acceptable Performance and Payment Bonds.  In the 
event the Contractor fails to make said payment, the County may proceed against the Bid 
Security and liquidate said Bid Security to the extent necessary to satisfy the demand.  In the 
event the Bid Security is insufficient to fully compensate the County for its demand, the 
Contractor shall be liable for the unpaid portion of the demand and the County may proceed 
against the Contractor for the deficiency. 

GC-3.06 W-9 VENDOR INFORMTION

(a) Prior to issuing a purchase order or check, the Internal Revenue Service (IRS)
requires the County to obtain the Contractor’s Taxpayer Identification Number (TIN), which is 
the Contractor’s Social Security number or his/her company Employer Identification Number 
(EIN). 

(b) Upon award of the Contract to Contractors doing business with the Washington
County Board of County Commissioners for the first-time, the County Purchasing Department 
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